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How to Update Vendors via CSV
Import in NetSuite

1 Navigate to NetSuite
(https://4816234.app.netsuite.com/app/center/card.nl?sc=-29&whence=)

2 On your NetSuite dashboard look for the Setup tab. Select Import/Export, and
click "Saved CSV Imports".
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3 Click the Record Type field to filter to "Vendors".

4 Click "Vendors"
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5 Click "LAKE Vendors"

6 In the Import Assistant click "Select..." to add your CSV file.
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7 Once your file is uploaded, click "Next >".

8 We are wanting to update records, so you will select "Update".
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9 Click "Next >" after selecting "Update".

10 You will then be brought to the Field Mapping screen. As you can see there are
some items that are already hard coded in, but we need to add the items from our
upload. Click "NetSuite Internal ID" to bring it to the left column in the mapping.
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11 We are going to map the "NetSuite Internal ID with "Internal ID" under the
"NetSuite Fields". (A quick tip: Whenever you are mapping items, the NetSuite
Fields will place keys next to items that will be beneficial to have for your upload.
You can see a key next to Internal ID below.)

12 Click "Bill.com Vendor Name" to bring it into the mapping.
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13 It will be mapping with the NetSuite Filed "Bill.com Vendor Name".

14 Once you have mapped out your fields, click "Next >".
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15 You will then be brought to the Save mapping & Start Import screen. This is where
the Import Assistant will tell you if there are any errors in your CSV file.

16 Finally, you will select "Run" to upload your import!
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17 Congratulations! You have successfully updated your Vendors in NetSuite!


