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How to Create an Inventory
Adjustment

1 Navigate to NetSuite
(https://4816234.app.netsuite.com/app/center/card.nl?sc=-29&whence=)

2 Click the "Search" field.

3 Type "page:inventory adjustment"
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4 Click "Inventory Adjustments"

5 Click "New Transaction".
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6 Click the "Adjustment Account".

7 Type "5090"
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8 Click "5090 Cost of Goods Sold : Inventory Adjustments"

9 Click "Memo".
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10 Type "Mass Inv Adj for Stores". (For a memo you can type anything you want. Most
people say something along the lines as to why they are doing an IA)

11 Click "Adjustment Reason Code".

12 Type "man" (Since we are doing a manual adjustment we will select MAN)
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13 Click "MAN"

14 Click "Department".
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15 Click "Sales : Retail"

16 Click "Sales Channel".
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17 Click "POS" (Since this adjustment is being done for retail stores, the sales channel
we would select would be POS)

18 Click the "Item" field to enter your items.
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19 After you type in your item the item will pop up, and you will have to click
"10045-FOG : 10045-FOG-M Kimono Pajama Set in Fog" to enter it in.

20 Tab to the "Location" column, and click the arrows to select your location.
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21 Tab over to your "Adjust Qty. By" column to add or subtract the units. If you are
taking away units you will need to put the number in parenthesis.

22 Once you have entered in all of the units you would like to do an Inventory
Adjustment for, and have checked over it, click "Save". The adjustment will be
made instantly.


